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1. O6mne noJomxenus
1.1. Hacrosiinee nonoxenne (nanee — [osioxkeHune) o 3aiyre rnepCoOHaIbHBIX TaHHBIX
paBGOTHHKOB MyHHLMTIATILIOrO GI0JKETHOrO JOLIKONBHOIO 00pa3oBaTe/IbHOro
yupexietius Pemontnenckuit perckuit caj «Cosmplko» (nanee — 10Y)
paspaborano Ha ocHoBaHKK KoHetutynny Poccuiickoit dejiepanun, B COOTBETCTBUY €
WeAepailbibIM 3aK0HOM 01 29.12.2012 Ne 273-03 «O6 obpasosanuu B Poccuiickod
Genepannny, Gexepanshbiv 3ak0H0M 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
naHHbIX» (pen. ot 23.12.2010), nonoxelneM 06 0coGeHHOCTIX 00pabOTKH
MepCOHAbHBIX JIAHHBIX, OCYIIECTBIAEMOl 63 UCII0Ib30BAHMAS CPE/ICTB
ABTOMATH3ALIH, YTBEPYK/ICHHEIM nocTaosnenreM [Ipapurennctaa ot 15.09.2008 Neo
687, denepanbabiv 3akoiom ot 23.12.2010 Ne 359-@3 «() BHECEHUH W3MECHEHHUS B
Claiblo 20 Besepaibitoro sasora 'O HepeotaibHbIX AanibiX"y, DejepallbHbIM
3akoHOM 0T 27.07.2006 No 149-®3 "O6 undopmaunu, nidGopManuoHHbIX
TEeXHOIOrHAX ¥ 0 3amure ninpopmaunu" (pea. ot 06.04.2011), ITocranosnenus
npasuTesLeTBa Poceuiickoii Menepawmu ot 17.11.2007 r. Ne 781 «O06 yTBEpPKICHUN
[Tonoxenusi 06 obecreueriiy 0€30M1aCHOCTH IEPCOHAJIBHbIX AAHHBIX IPH UX
06paboTKe B MHPOPMALMOHHBIX CHCTEMAX MEPCOHABHBIX AaHHBIX) U
PCLIMCTH HPY T HOPA, 10K padoThl ¢ HCPCOHANLIBIMA AaHHBIME 00y YalolIuXCs U UX
poaurelieil (3akoHHBIX 1pejictaButeneit) 1OV,
1.2. Hacrosimee Ilonoxenue paspaboTaHo ¢ 1IeJbi0 00eCTie e s 3alluThl
MEPCOHAJILHBIX JAHHBIX paOOTHHKOB OT HECAHKIMOHMPOBAHHOTO AOCTYTIa,
HENPABOMCPHOIO UX MCIO/Ib30BAHMS WIIH YTPAThL.
1.3. Hacrostmm ITonoxetinem onpejeisiercs 1opsaoK oOpalieHus ¢ nepCconalbHbIMU
aanmsivi padorimiskon JIOVY.



1.4. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuM KOH(UACHUUAIBHON
uHpopmanuy. Pexum KOHQUIEHINATbHOCTH IEPCOHATIBHBIX TaHHBIX CHUMAETCS
B ClIydasx 00e31MunBaHus Win 1o uctedenuu 50/75 ner cpoka xpanenus (ct. 444,
445 Tlepeuns, ytB. [Ipukazom PocapxuBa ot 20.12.2019 N 236), eciiu uHoe He
ONpPEIEIEHO 3aKOHOM.

1.5. Hacrosmee Ilonoxenne yTBepKaaeTcsl U BBOJAUTCS B IEUCTBHE MPUKA30M
3aBEAYIOLIETO U SIBJIAETCA 00s13aTEIbHBIM JIsl UCIIOIHEHUS! BCEMU paOOTHUKAMH,
MMEIOIIMMHU JTIOCTYTI K MEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IlonsiTHE M COCTaB MEPCOHAJIBHBIX JAHHBIX

2.1. TlepconanbHble TaHHBIE paOOTHHUKA - HH(OPMALIKS, HEOOXOAUMAsT
paboToAaTEeINIO B CBSI3U C TPYIOBBIMU OTHOIICHUSMU M Kacaroluecss KOHKPETHOTO
pabotHuka. [lox nudopmariueit 0 pabOTHHUKAX MOHUMAIOTCS CBEJICHUS O (pakTax,
COOBITUSIX U OOCTOSITEILCTBAX KU3HU PAOOTHHUKA, TTO3BOJISIFOIIUE
UACHTU(DULIIPOBATH €r0 JUYHOCTb.

2.2. B cocTaB mepCcOHANBHBIX JAHHBIX PAa0OTHUKA BXOJST:

- aHKETHbIE M Ouorpauueckue JaHHbIE;

- 00pa3oBaHuUE;

- CBEJICHUA O TPYJIOBOM M OOILIEM CTaXE;

- CBEJICHHS O COCTaBE CEMBH;

- TaCIIOPTHBIE JTAHHBIE;

- CBEJICHHSI O BOMHCKOM Y4ETE;

- CBEJICHUS O 3apabO0THOM IJ1aTe COTPYIHUKA; CIIEIIMAIbHOCTD, 3aHUMaeMast

JOJKHOCTB;

- aJJpec MeCTa JKUTEIbCTBA; JOMALIHUH TenedoH;

- COZIEpKaHue TPYIOBOIO I0r0BOPA;

- NOJJINHHUKY U KOIIMH ITPUKA30B I10 JINYHOMY COCTaBY;

- IMYHBIE JI€J1a U TPYIOBbIE KHUKKHA COTPYTHUKOB;

- OCHOBAHUS K IIPUKa3aM IO JIMYHOMY COCTaBYy;

- Iefa, CoJep Kallre Marepuaibl MO MOBBIIIEHUIO KBATU(PUKALUA U

MEPEnoIrOTOBKE COTPYJHUKOB, X aTTECTALINH, CITYKEOHBIM PACCIICIOBAHUSM.
2.3. JlaHHBIC TOKYMEHTHI ABIISIOTCS KOHPHUICHIINATLHBIMU.

3. O0padoTKa NepCcoOHATbHBIX JAHHBIX

3.1. [Tonx 00pa®oTKOM TMEepCOHANBHBIX JAHHBIX PAOOTHHKA TMOHUMACTCS
MOJIyYCHHE, XpaHCeHHE, Tiepeiada I JTF000e APYTroe UCIOJIb30BaHUE IMTEPCOHATBHBIX
JAHHBIX PaOOTHUKA.

3.2. B nensx obecneueHus mpaB U CBOOO/T YEJIOBEKA U TpaKIaHHA pab0TOAaTENb
Y ero MpeJICTaBUTENHN MPU 00pabOTKe MePCOHATBHBIX JAHHBIX PAOOTHUKA 00sI3aHbI
coOI01aTh Cieayrolre 0omue TpeOOBaHUS:
3.2.1. O06paboTKa MepCOHATBHBIX TAHHBIX PAOOTHHUKA MOXKET OCYIIECTBISATHCS
MCKITFOUUTEITFHO B TEJISIX 00€CTICUeHUsI COOTIOICHHS 3aKOHOB Y MHBIX HOPMAaTHBHBIX
MIPaBOBBIX aKTOB, COACUCTBUS PAOOTHUKAM B TPYIOYCTPONCTBE, OOYICHUHN U
MIPOJIBIKCHUH TI0 CITYk0€e, 00ecTieueHrsI TMIHOU 0€30MacHOCTH paOOTHUKOB,



KOHTPOJISI KOJIMUECTBA M KaY€CTBA BBIMOJIHAEMOM paboThl 1 00eCTIeUeHHS
COXPAHHOCTH MUMYIIIECTBA.

3.2.2. llpu onpeznenenun od0beMa U cosepkanns o0padaTbIBaeMbIX
MEePCOHANBHBIX TAHHBIX pa0OTHUKA PabOTOAATENb TOKEH PYKOBOICTBOBATHCS
Koncturynuen Poccniickon @enepanun, TpynossiMm Konexkcom n nHbIMH
denepaibHBIMU 3aKOHAMU.

3.2.3. [Tomy4yeHue nepcoHaIbHbIX JAHHBIX OCYIIECTBIIAECTCS ITyTEM
IPEICTaBICHUS UX PAOOTHUKOM.

3.2.4. llepcoHanbHbIE JaHHBIE CIENYET MOJIy4aTh y HETO caMmoro. Eciau nepcoHanbHbIe
JaHHbIE paOOTHUKA BO3MOXHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK
JOJKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO OBITh MOITY4YEHO
NUCbMEHHOE cornacue. PaboTonatens JOHKEH COOOIUTh PaOOTHUKY O LIEJIsX,
IPEINOoaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJIyUYEHHUs IEPCOHAIBHBIX JaHHbBIX, & TaK
e 0 XapaKTepe MOAJISKAIUX MOJIYYEHUIO IEPCOHATBHBIX JaHHBIX U MMOCIIEICTBUIX
0TKa3a pabOTHHKA JaTh MMUCHbMEHHOE COTJIACHE HA X MOIyYCHHE.

3.2.5. Paboronarens He UMeeT paBa MmoryuaTs 1 00pabaThIBaTh MEPCOHATBHBIE
JaHHbIE paOOTHHKA O €TO MOTUTUYECKUX, PEIUTHO3HBIX U UHBIX YOSKICHUSIX U
YaCTHOM JKM3HH. B cilydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOIICHUH JAHHBIE O YACTHOM KM3HU PabOTHHKA HHPOPMAIIHS O
KHU3HENEATEIILHOCTH B c(epe CeMEHHBIX OBITOBBIX, JTUYHBIX  OTHOLICHHH MOTYT
ObITh TOJy4yeHBbl U 00paboTaHbl padOTOAATENEM TOJIBKO C €r0 MUCHMEHHOTO
corJacusl.

3.2.6. PaGoTonarens He UMeeT MpaBa Moay4yaTh U 00padbaThIBAThH
HEepCOHAJIbHBIE JaHHbIE PA0OTHHUKA O €r0 YJIEHCTBE B OOIECTBEHHBIX O0bEINHEHUSIX
WIN €T0 MPO(COI03HON IEATEIBbHOCTH, 32 UCKIIIOUEHUEM CIy4aeB, IPE1yCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

3.3. K 06paboTke, mepegaue v XpaHESHHUIO MEPCOHATBHBIX TaHHBIX PAOOTHUKA MOTYT

UMETh JIOCTYI COTPYIHUKU OyXTanTepuu; CEKPeTaph.

3.4. Hcnonb3oBaHHE MEPCOHANBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUHU C
LEJISIMU, OTIPEACTUBLUINMU UX MOJTyUYCHHE.

3.4.1. TlepcoHasibHbBIE JaHHBIC HE MOTYT OBITh UCITOJIB30BAHBI B IIEJISIX TPUUUHECHUS
UMYIIECTBEHHOTO U MOPAJILHOTO Bpeia rpaxaaHaM, 3aTpyAHEHUsI pealln3alliy IpaB u
cBoOoJ rpaxaan Poccuiickoit deneparuu. OrpanndeHue npas rpaxaan Poccuiickoi
®enepaliiv Ha OCHOBE UCMOIb30BaHUS HHPOPMALUU 00 UX COLUATILHOM
IIPOMCXOXKIEHUH, O PACOBOM, HALIMOHAILHOM, A3bIKOBOM, PEIIMTMO3HOW U IAPTUUHOMN
MPUHAICKHOCTH 3aIIPEIIeHO U KapaeTcsl B COOTBETCTBUHU C 3aKOHOIaTEIHCTBOM.

3.5. Ilepenaua nepcoHanbHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COTJIacHsi

paboTHHUKA WK B CITyYasiX, IPSIMO TPETyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

3.5.1. [Ipu nepenave nepcoHaIbHBIX JAHHBIX paOOTHHKA padOTOIATENb TOJKEH
cOOJII0AATh CIeNyIoIe TPeOOBaHUS:

- HE COO0IIaTh MEPCOHANIbHBIC TaHHBIE PA0OTHUKA TPEThEH CTOpOHE 6€3 MUCHMEHHOTO
coriacus pabOTHHKA, 32 UCKIIFOUEHUEM CITy4aeB, KOT/1a ’TO HEOOXOAMMO B LENSIX
MpeIyNpexaACHUs YTPO3bl KU3HU U 310POBbIO paOOTHHUKA, a TAKXKE B CIydasX,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;
- IPEAYNPEIUTH JIUL], OJIyYaloUX EPCOHAIbHbIE TaHHbIE PA0OTHHKA, O TOM, YTO 3TU
JaHHbIE MOTYT OBITh UCTIOJIB30BAHBI JIUILb B LENSX, A5 KOTOPBIX OHU COOOILIEHBI, U
TpeOOBaTh OT 3TUX JIML IOATBEPKIAEHUS TOTO, UTO 3TO MpaBuiIo codmtoaeHo. Jluna,



MOJTyYalONIe TEePCOHATBHBIC JaHHbIE pa0OTHWKA, OOsI3aHBI COONIIONIATH PEKUM
CEKPETHOCTH (KOH(UIEHIINATIBHOCTH). JJaHHOE MOI0KEHHE HE PaclpOCTpaHsIeTCs Ha
0OMeH NepCOHATbHBIMU JaHHBIMUA PAOOTHUKOB B TOPSAKE, YCTAaHOBICHHOM
dbenepatbHBIMA  3aKOHAMU;

- pa3pemiath JOCTYN K MEPCOHAIbHBIM JAaHHBIM PAOOTHUKOB TOJBKO CIEIHATBEHO
YIIOJTHOMOYEHHBIM JIMIIaM, OIpPEAEICHHBIM MIPUKA30M 110 OPTaHU3aIMH, TIPU 3TOM
YKa3aHHBIE JIUIA TOJDKHBI UMETh IIPABO MOJIYyYaTh TOJBKO T€ EPCOHATbHBIC JTaHHBIC
paboTHHKA, KOTOPbIE HEOOXOAMMBI /ISl BBIMOJHEHUSI KOHKPETHBIX (DYHKITHIA;

- HE 3aIpaliruBaTh UHPOPMAIIKIO O COCTOSTHUU 37I0pPOBbs paOOTHHKA, 38 UCKITIOYECHUEM
TEX CBEJACHUI, KOTOPbIE OTHOCITCS K BOIPOCY O BO3MOXKHOCTH BBIOJTHEHUS
PabOTHUKOM TPYJIOBOM (DYHKIINH;

- IepeaBaTh MepCOHANIbHbIC JaHHbIE PAOOTHUKA MPEJCTABUTEISIM PAOOTHUKOB B
nopsiKe, ycTaHOBIEHHOM TpynoBsiM KosekcoM, 1 orpaHHYMBAaTh 3Ty HH()OPMALIHIO
TOJIKO TEMH MEPCOHATBHBIMU JAHHBIMHU PAOOTHUKA, KOTOPHIE
HEOOXOIMMBI /17151 BHIITOJIHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX PYHKLHUI.

3.5.2. llepenaua nepcoHaNBHBIX JAHHBIX OT JAEpXKaTells WIH €ro IpeICTaBuTeNen
BHEIIHEMY MOTPEOUTENIO MOXKET JOIMYCKAaThCs B MUHUMAJIbHBIX 00bEMaxX U TOJIBKO B
LEJIX BBIMOJHEHUS 33]1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM MPUUHUHE COOpa ITUX
naHHbIX. [Ipu nepenave nepcoHanbHBIX JaHHBIX PAOOTHHKA 3a MPeIesIbl OPraHU3aluu
paboToaTelNb HE TOJKEH COO0IaTh 3TH JaHHbBIE TPEThEl CTOpOHE 0€3 MUCbMEHHOTO
cornacus pabOTHHKA, 3a UCKJIIFOUEHUEM CIIy4aeB, KOI/la ’TO HEOOXOAMMO B LENSIX
MpeIyNpPexRACHUS YTPO3bl KU3HU U 3T0POBbIO pAaOOTHUKA WIIH B CITydasXx,
YCTaHOBJICHHBIX (peiepaIbHbIM 3aKOHOM.

3.6. Bce Mepsl KoHGUACHIIMATEHOCTH TIPU cOOpe, 00pabOoTKe U XpaHECHUH
MEPCOHANBHBIX JAHHBIX COTPYIHUKA PACIIPOCTPAHSIIOTCS KaK Ha OyMa)KHbIE, TaK M Ha
ANIEKTPOHHBIE (ABTOMATU3MPOBAHHBIE) HOCUTENIN MH(OpMaIUK.

4. locTyn K ePCOHATbHBIM IAaHHBIM
4.1. Buyrpennuii goctyn (noctyn BayTpu JIOVY).
4.1.1.TIpaBo goctyna K NepCOHAIbHBIM JaHHBIM COTPYAHUKA UMEIOT:
3aBeayromuii IOV, cam pabOTHUK, HOCUTENb JaHHBIX, IPYTUE COTPYAHUKA
OpraHU3alM{ MPU BHINOJHEHUU UMHU CBOUX CITY’KEOHBIX 00sI3aHHOCTEH.
4.1.2. [lepedens auL, UMEIOMIMX JOCTYI K IEPCOHAIBHBIM TAHHBIM
pabOTHUKOB, orpeaensercs npukazom JJOVY.
4.2. BHeuHuit J0CTyII.
42.1. K uucny MaccoBbIX MOTpeOUTENEH MEPCOHAIBHBIX TAHHBIX BHE
OpraHu3alMi MO>XHO OTHECTH IOCYyAapCTBEHHbIEC (DYHKIIMOHATIBHBIE CTPYKTYPHI:
HAJIOTOBbIE UHCTIEKIUH, PABOOXPAHUTEIbHBIE OPTaHbl, OPTaHbl CTATUCTUKH,
BOEHKOMATHI, OPTraHbl COLIMAILHOTO CTPaxOBaHUs, IEHCUOHHbBIE (POHIBI,
MO/IPa3/1eJICHUs] MyHULIMIIAJIbHBIX OPraHOB YIIPABJICHUS.
4.2.2. Han3opHO - KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K HHGOPMALIMH TOJIBKO
B c(hepe cBOEH KOMITETCHITUU.
4.2.3. Opranu3zanuu, B KOTOPbI€ COTPYAHUK MOKET OCYIIECTBISTh MEPEUUCICHHUS
JE€HEKHBIX CPEJICTB (CTPaXOBbIE KOMIIAHUY, HETOCY1apPCTBEHHBIE IEHCUOHHBIE
(oHIbI, 6J1arOTBOPUTEIBHBIE OPraHU3AINH, KPEAUTHBIE YUPEKICHHUSA), MOTYT
MOJIyYUTh AOCTYII K IEPCOHATBHBIM JAHHBIM pa0OTHUKA TOJIBKO B CIIydae ero
MMMCbMEHHOTO Pa3pelIeHusl.



4.2.4. JIpyrue opraHu3aiuu.

Caenenus 0 paboTaroeM COTPYIHUKE UITH YK€ YBOJIEGHHOM MOTYT OBITh
MPEIOCTABIICHBI JPYTOi OpraHu3aliy TOJIBKO C MUCbMEHHOTO 3ampoca Ha OJlaHkKe
OpraHM3aIliH, C TPUIOKEHUEM KO HOTapUAIBHO 3aBEPEHHOTO 3asBIICHUS
pabotHuKa. [lepcoHanbHbie JaHHBIE COTPYIHUKA MOTYT OBITH MTPEIOCTABIICHBI
POJICTBEHHUKAM WJIM WIEHAM €r0 CEMbH TOJIKO ¢ TUCHbMEHHOTO pa3peiieHus
CaMOT0 COTPY/IHHKA.

5. ¥rpo3a yrpaTsl 1epCcOHAJIbHBIX JAHHBIX

5.1. Ilox yrpo3oii uaM ONACHOCTBIO YTpaThbl IEPCOHAIBHBIX JAHHBIX
[OHUMAETCAd EIUHUYHOE WJIM KOMILIEKCHOE, PEaJIbHOE UM MOTEHIIUAIBHOE,
aKTUBHOE MJIM TACCUBHOE MPOSBICHUE 3JI0YMBIIIJICHHBIX BO3MOKHOCTEH BHEILIHUX
WJIA BHYTPEHHUX UCTOUYHUKOB YIPO3bl CO3/1aBATh HEOJIATOMPUITHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOLIEE BO3ACHCTBHE Ha 3alUILAEMYI0 HHPOPMALHIO.

5.2, Puck yrpo3sl 11006IM HH(POPMALIMOHHBIM peCypcam CO3at0T CTUXUIMHbBIE
OelcTBUSA, SKCTpEeMaJbHbIC CUTYaAIlUH, TEPPOPUCTUUCCKUE ICHCTBUS, aBapUU
TEXHUYECKUX CPEJICTB U JTJMHUM CBA3H, IPyTrue 00BEKTUBHBIE 00CTOSTENBCTBRA, &
TaK)Ke 3aMHTEPECOBAHHBIC U HE3AaMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI
JuIa.

5.3. 3aiuTa NepcoHaIbHBIX TaHHBIX IPEACTABIAECT OO0 MpeaynpeKIcHIe
HapyLIEHUs JOCTYITHOCTH, LIEIOCTHOCTH, JIOCTOBEPHOCTH U
KOH(PHUIECHIMAILHOCTH  MEPCOHAJIBHBIX JIaHHBIX U oOecredyeHue
0e30macHOCTH HH(POPMALIMU B ITPOLIECCE YIIPABIEHYECKON U MPOU3BOICTBEHHOM
JESITEIbBHOCTH OpraHU3aluy.

5.4, 3amuTa NepcoHaIbHbIX JAHHBIX pa0OTHUKA OT HETIPABOMEPHOTO UX
MCIIOJIb30BaHUS WM YTPATHI 1OJDKHA OBITh 0OecreueHa paboTo1aTeIeM 3a CUET
€r0 CPEJCTB B MOPSAKE, YCTAHOBIECHHOM (heJiepabHBIM 3aKOHOM.

5.0. BuyTpeHnss 3ammra
55.1. PernamenTarus foctymna nepcoHana kK KOHQUICHIIMAIbHBIM CBEACHUSM,
JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YMCIIO OCHOBHBIX HaIlPaBJICHUH

OpraHMU3alMOHHOM 3alUuThl MH(OPMALIMY U MpeHa3HAUYEHA JJIs pa3rpaHUuYEHUs
HOJTHOMOYMM MEXIy PyKOBOJUTEISIMHU U CIIEUAINCTAMU OPTaHU3alHH.

5.5.2. Jliist obecrnieueHrst BHyTpEHHEHN 3aIUThI IEPCOHATBHBIX IaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OTpaHUYEHUE U perjlaMeHTallHsl COCTaBa paOOTHUKOB, (YHKIIMOHATIbHbBIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUACHIIMAIbHBIX 3HAHUMH;

- n30upaTeabHOEe 1 000CHOBAaHHOE paclpeielieHUue TI0KYMEHTOB U HHpopMaluu
MeXAy pabOTHUKAMU;

- panMoHaNIbHOE pa3MenieHre pabounx MecT pabOTHUKOB, MPY KOTOPOM HCKITFOYAIOCh
Obl OECKOHTPOJBHOE MCHOJIB30BAHUE 3alllMIIAeMO HH(POpMAIH;

- 3HaHUE PabOTHUKOM TPeOOBAHUN HOPMATUBHO - METOJIMYECKUX JOKYMEHTOB IO
3a1uTe MHPOPMALMK U COXPAHEHUH TalHBbI;

- HAJIMYME HEOOXOIUMBIX YCIOBHUI B TOMEILIEHUH JIJIsl paOOTHI €
KOH(UIEHIIMATbHBIMA JOKYMEHTaMHU U 0a3aMH JaHHbBIX;

- Opra’u3anys MopsaKa YHHUUTOXXEHUS HHPOpMALNY;

JInuHbIe nema MOTYT BBIZIaBaThC Ha pabodre MecTa TOIbKO 3aBeayronM. B
UCKJIIOUUTEIbHBIX CIydasiX, 10 TUICbMEHHOMY Pa3pelEeHUIO 3aBEAYIOLErO
(Hampumep, IpH MOATOTOBKE MAaTEPHUAJIOB JUIsl ATTECTALlUM paOOTHUKA).



5.5.3. 3aluTa NepcoHAIbHBIX TaHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX
HOCHTEJISX.

Bce mamkwm, comepikamiye mepCcOHANbHBIE TaHHBIE COTPYMHHKA, JOJKHBI OBITH
3alUIICHBI TapoJjieM, KOTOPBIM COOOIIAeTCss CEKpeTapAeTIONpPON3BOAUTEIIO.
5.6.BHelIHAA 3a1IMTA

5.6.1. [ns 3amuTsl KOHGUICHIHATEHON HHOOPMALIUK CO3AAI0TCS
IIeJICHATIPABJICHHBIC HEOIATOTIPUITHBIC YCIOBUS U TPYIHOTIPEOAOTUMBIC
NPENSTCTBUS ISl JIMIA, TIBITAIOIIETOCS! COBEPIIUTH HECAHKIITMOHUPOBAHHBIH
nocTyn W oBiajneHue uHpopMauumed. llenmpio u  pesynpTaToM
HECaHKIIMOHUPOBAHHOTO JIOCTyNa K MH()OpPMAIMOHHBIM pecypcaM MOKET
ObITh HE TOJIBKO OBJAJICHHE IEHHBIMH CBEICHUSAMU M UX UCHOJIb30BaHHUE,
HO U UX BUJOU3MEHEHUE, YHUUTOKEHHUE, U JIP.
5.6.2. Tloa MOCTOPOHHUM JIMIIOM TTIOHUMAETCS JIF0O0E JIUIIO0, HE UMEIOIIee
HEMOCPEICTBEHHOT'O OTHOIIIEHHUSI K OpraHU3alliu, TOCETUTENN, paOOTHUKU APYTUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTOpoHHME MHUIa HE TOKHBI 3HATH
pacripenenenue pyHKIuiA, padboure mporecchl, TEXHOJIOTHUIO COCTABICHUS,
oopMIICHUS, BEJICHUS U XPaHCHUS JOKYMEHTOB, JIeJT M pa00YnX MaTEpPHAIOB B
OTJIeJNe TIepCOoHAIA.
5.6.3. [l;ist obecrieueHns BHEIITHEH 3aIIATHI IEPCOHATBHBIX TAHHBIX COTPYTHHKOB
HEO0XO0JIUMO COOIIONIATh PSSl MEp:

- IOPSJIOK TIpUEMa, y4eTa W KOHTPOJS JIEATEIBbHOCTH ITOCETHTENICH;

- IPOITYCKHOM  PEKUM OpraHU3alIlny;

- TEXHUYECKHE CPEICTBA OXPaHbI, CHTHAIH3AITIH;

- TpeOOBaHMSI K 3aIIUTe HH(OOPMAITUH TPU UHTEPBHIOUPOBAHUU U COOECEIOBAHUSIX.

5.7. Bce nuna, cBsi3aHHBIE C TIOJIyYEHHEM, 00pa00OTKOM U 3alTUTON MEPCOHAIBHBIX
JAHHBIX, 00sI3aHBI MTOAMKCATH 005M3aTEILCTBO O HEPA3TJIANICHUH TTEPCOHATBHBIX
naHHBIX paboTHHKOB JIOVY.

5.8. Tlo BO3MOXHOCTH ITEPCOHAIIbHBIE TAHHBIE 00C3TMUNBAIOTCS.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akpernneHue npaB pabOTHHKA, PETIAMCHTUPYFOIINX 3aIIUTY €ro IEPCOHATBHBIX
JTAHHBIX, 00ECIIEYUBAET COXPAHHOCTH MOTHOM U TOYHON UH(OPMAITUU O HEM.

6.2. PaOOTHUKM M WX MPEICTABUTEIN JOJKHBI OBITh O3HAKOMIICHBI IO
PacnucKy ¢ JOKYMEHTaMH OpPTraHHU3allid, YCTAHABIUBAIOIIUMU TOPSIOK
00paboTKM MEepCOHATBHBIX JAHHBIX pAOOTHUKOB, a TAaKXKe 00 UX IpaBax U
00s13aHHOCTSIX B 9TOM 00JIaCTH.

6.3. B 1iensix 3amuThl mepcoOHaNBHBIX TAHHBIX, XPAHIIIMXCSA Y paboToAaTeNs,
pPabOTHUK UMEET MPaBO:

- TpeOOBaTh UCKITFOUCHHS WIIA UCTIPABJICHUS HEBEPHBIX MJIM HETIOJIHBIX TTEPCOHAIBHBIX
JTAaHHBIX;

- Ha CBOOOJIHBIN OECIIIATHBIN TOCTYI K CBOMM MEPCOHATBHBIM JTJAHHBIM, BKITIOUAs

MPaBO Ha MOJIYYCHHUE KOTHI JTF000# 3amucH, CoieprKaiiel IepcoHaIbHbIC TIaHHBIC;

- OIIPENIETISATHh CBOMX MPEICTABUTEIIEH JIJIs 3aIITUThI CBOMX MIEPCOHATBHBIX JTAHHBIX;

- Ha COXPAHEHUE U 3aIUTYy CBOEH JINYHON U CEMEUHON TalHBI.

6.4. PaGoTHuK 00s13aH:

- IepeaBaTh pabOTOAATEINIO UM €T0 MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHATBHBIX JAHHBIX, COCTAB KOTOPHIX YCTAHOBJICH



TpynoBeim kogekcoM PD, cBoeBpeMeHHO co00MaTh paboToAaTeNt0 00 N3MEHEHU N
CBOUX MEPCOHAIBHBIX TAHHBIX.

6.5. PaGotHukM cTaBaT paboToaTeNs B M3BECTHOCTh 00 U3MEHEHUH (haMUITnH,
MMEHHU, OTYECTBA, JaThl POXKIACHUS, UTO IMOTYIAET OTPAKCHHUE B TPYIOBOM KHUKKE
Ha OCHOBAHHH MPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOX0AMMOCTH NU3MEHSIOTCS
naHHbIE 00 00pa3oBaHuU, TPOGECCHH, CIICHUATBHOCTH, IPUCBOCHUN HOBOTO
paspsijia u mp.

6.6. B 1mensix 3amuThl YaCTHOM JKU3HU, JIMYHOU U CEMEHHOMN TaliHbI paOOTHUKHU HE
JOJKHBI OTKA3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX
TOJILKO C UX COTJIACHsI, TOCKOJIbKY 3TO MOKET MOBJICYh MPUIMHEHNE MOPAIBHOTO,
MaTepuaIbHOTO Bpe/a.

7. OTBeTCTBEHHOCTH 3a pa3riialieHue KOH(pUAeHIAIbLHOI nHGopMauH,
CBSI3aHHOM C MEPCOHATBHBIMH JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTH - OJHO U3 IIaBHBIX TPEOOBAHMI K
opraHu3anuy (yHKIIMOHUPOBAHUS CUCTEMBI 3aIUThI IEPCOHATBHON HHPOpMaLUn
U 00s13aTenbHOE ycaoBHe obecriedeHus 3PpPEeKTUBHOCTU ITON CUCTEMBI.

7.2. KOpuanueckue u (uU3MYECKHE JMIA, B COOTBETCTBUM CO CBOUMH
HOJHOMOUMSIMHU  BJaJietoliue HHpopMaueil o rpaxiaHax, nojiydyarouue 1
UCIIOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOIATEIBCTBOM
Poccuiickoit denepannu 3a HapylIEHHUE PEeKUMA 3aUThI, 00pabOTKU U MOpsiIKa
UCIIOJIb30BaHUS 3TON UHPOPMAIIUH.

7.3. 3aBenymoomui, pa3pelialolMii AOCTYH COTpYJHUKAa K KOH(PHUICHIUAILHOMY
JOKYMEHTY, HECET ePCOHATbHYIO OTBETCTBEHHOCTh 32 JAHHOE Pa3pelieHHE.

7.4, Kaxaplii COTpYAHUK OpTraHU3ALMH, TOTYYaoUi 11 padOoThI
KOH(UACHIUATIBHBINA TOKYMEHT, HECET €AMHOIMYHYIO OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENS U KOH(PUIECHIMATBHOCTh HHPOPMALIUH.

7.5. Jluua, BUHOBHBIE B HAPYILIEHUH HOPM, PETYJIUPYIOUIUX MOJIy4eHHE, 00pabOTKy U
3aIUATY NePCOHATIBHBIX JAHHBIX pA0OTHUKA, HECYT JUCLHUIIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAKIaHCKO-TIPABOBYIO UJIU YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHUH C (peiepaJIbHbIMU 3aKOHAMH.
7.5.1.3a HencnonHEHNE UM HEHAAJIEXkKAIIee UCTIOTHEHNE pAOOTHUKOM I10 €r0 BUHE
BO3JI0’KEHHBIX Ha HETO 00s3aHHOCTEN MO COOIOJIEHUIO0 YCTAHOBIEHHOTO MOPSAKA
paboThI CO CBENIEHUAMH KOH(PUACHITMAIBHOTO XapaKkTepa padoToaTeNb BIPaBe
MIPUMEHSATH MTpeaycMOTpeHHbIe TpynoBeiM Koekcom nucHUIITMHAPHBIE
B3BICKAHHS.

7.5.2. Jlo;KHOCTHBIE NTUIIa, TJIABHBIM OyXrairep, 1eJ0NpOU3BOIUTEND , B
00513aHHOCTh KOTOPBIX BXOJUT BEJACHHUE MEPCOHATBHBIX JaHHBIX COTPYAHHKA,
00s13aHbI 00ECTIEUNTh KaXKA0OMY BO3MOXKHOCTh O3HAKOMJICHHUS C TIOKYMEHTaMH U
MaTepuagaMH, HEOCPEACTBEHHO 3aTParuBalolMMU €ro MpaBa U CBOOOIbI, €CIH
MHOE HE TMPEAYCMOTPEHO 3aKOHOM. HempaBomepHbId OTKa3 B
NPEIOCTABIIEHUN COOpPAaHHBIX B YCTAHOBJIEHHOM IOPSAKE JOKYMEHTOB, TM00
HECBOEBPEMEHHOE MPEOCTABICHUE TAKUX JTOKYMEHTOB WJIM MHON MH(pOpMalLlUU B
cilyvasix, IpeayCMOTPEHHBIX 3aKOHOM, JIMOO MPeI0CTaBICHUE HEMOIHON W
3aBEOMO JIOKHOW MHPOPMALIUHU - BJICYET HAJIO)KEHHUE HA TOJKHOCTHBIX JIMI
aJIMMHHCTpaTUBHOIO MITpada B pa3mepe, onpenensiemom Kogexcom 06
aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.



7.5.3. B coorBerctBum ¢ I'paxmanckum KomekcoMm muia, HE3aKOHHBIMHU
METOJIaM{  TTOJTYYHUBIIHE WH(OPMAITIIO, COCTABIISIIONTYIO CIIY)KEOHYIO TaliHY,
00s13aHBI BO3MECTUTh TPUUYNHECHHBIE YOBITKH, TPUYEM TaKas ke 0053aHHOCTh
BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YT0n0BHast OTBETCTBEHHOCTh 33 HAPYLIEHUE HENPUKOCHOBEHHOCTH YAaCTHOM
KU3HU (B TOM YHCIIC HE3aKOHHOE COOMpPAHNE UITH PACTIPOCTPAHCHHE CBEICHHM O
YaCTHOM >KU3HM JIMIIA, COCTABIISIIOIIETO €T0 JIMYHYIO UM CEMEMHYIO TailHy, 0e3 ero
corjacusi), HelpaBOMEPHBIN JTIOCTYI K OXpaHSIeMOU 3aKOHOM KOMIBIOTEPHOM
uH(pOopMaIK, HEPABOMEPHBIN 0TKa3 B IPEIOCTAaBICHUU COOPAaHHBIX B
YCTaHOBJICHHOM TMOPSIJIKE IOKYMEHTOB U CBEJICHUH (€CJId 3T JACSTHUS IPUUUHUITU
BpeJ MpaBaM 1 3aKOHHBIM HHTEpECaM rpaKJaH), COBEPILIEHHBIC JIUIIOM C
UCIIOJIb30BAHUEM CBOETO CIYXKEOHOrO TMOJIOXKEHUSI HaKa3bIBaeTCs MmTpadom,
100 JUIICHUEM MpaBa 3aHUMATh ONPEICICHHbIE JOJDKHOCTH UM 3aHUMAThCS
OTpeJIeICHHON NesATeIbHOCTbIO, JIN00 apecToM B cooTBeTCTBUH ¢ YK PO.
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