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IosioskeHMe 0 MOpAAKe Pa3paboTKU U YTBEPKIeHUs JIOKaAbHBIX akToB JOY

1. O0mue noJI0KEHHSA
1 .Hacrosmuii ITopsiok pa3paboTku U yTBEPKICHUS! JIOKAIbHBIX HOPMATHBHEIX aKTOB
MyHHUIHTTaTEHOrO OI0PKETHOTO JIOIIKOIBHOIO 00pa3oBaTeIbHOIO YUPESIKICHHUS
peMOHTHEeHCKHH netckuil cax « ComupIKkoy (ganee - [lopanok) pazpaboran ¢ Lebo
pasrpaHnyeHus [IOJIHOMOYKH, ONpee/IeHUs TopsAKa JeHCTBHM, U HAIIPABJIEH BO
u30exanne HapyleHUH KOHCTUTYIITMOHHBIX HOPM, HOPM TPYZOBOI0 3aKOHOAATEILCTBRA,
3aKOHOaTeNbecTBA 00 06pa3oBaHUM U MHBIX IIPAB U CBOOOJ] rPakIaH.

Hacrosuit [Topsinox onpenenser obue TpedoBaHusl K MOPSIKY pa3padoTKH IIPOEKTOB
JIOKAJIBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPeOOBaHMS K COAEPIKAHMIO JIOKATBHEIX
HOPMATHBRHBIX aKTOB, MOPANAKY IIPUHATHS YKa3aHHBIX aKTOB, @ TAK)Ke BHECEHUE B HAX
JIOTIOJIHEHHUH ¥ U3MEHEHHH.

2. IllousTHe TOKAJBHBLIX HOPMATHBHBIX AKTOB
2.1. Tousitre 1OKaTbHOTO HOPMATHBHOTO akTa. [1o/ TIOKaIEHEIMY HOPMATHBHBIMM aKTaMH -
B cMEbIcIie HacTosero [lopsika mornmaroTes pazpabaTbiBacMble H IPHHUMAEMbIe B
MyHHALIHITATEHOM GIOKETHOM JIOIIKOIEHOM 00pa3oBaTeNIbHOM YUPEKACHUH
PemonrHenckui aerckuii cal « Comabiukoy» (manee - JJOY) B cOOTBETCTBUM C €r0
KOMIIETEHI[MEH, ONpe/IeEHHOM AeHCTBYIOIIM 3aKOHOAaTeIbCTBOM B Y cTaBom IOV,
BHYTPEHHKE JIOKYMEHTEI, YCTaHaBIUBAOIIHEe HOPMBI (TIpaBUIIa) 0OIIEro Xxapakrepa,
IpeHA3HAYEHHEIE I PeryIMpOBaHUs IIPOM3BOJICTBEHHOMH, YIIPABICHYECKOH,
(pMHAHCOBOM, KaIPOBOI ¥ WHOM (yHKIHOHATIEHON AesTenbHocTH BHYTpH IOV,
JlokabHBIM HOPMATHBHEIM aKTOM BBICIIEH FOpuANYecKor cHiIbl pu3Haercs ¥Ycras JJOV.

2.2. JlokanpHble HOPMATHBHEIE AKTHI, PEryJINpYOLIie 00pa3oBaTensHbli npouece B JIOV.
JlaHHbIE JIOKaJIbHbIE HOPMATUBHBIE aKThl, PEryJIHPYIOIIUE



oOpa3zoBatenbHbli npouecc B JIOY KOHKpeTU3UPYIOT NpaBa U 0043aHHOCTH YYaCTHUKOB
00pa3oBaTEIbHBIX OTHOIIECHUH.

1.1. JlokanbHBIE HOPMATHUBHBIE AKThI, PETYIUPYIOLIUE TPYAOBbIE OTHOIIEHUS B
JIOVY./lanHble TOKaIbHbIE HOPMATUBHBIEC aKThI COCTABIISIIOT 0COOYIO 00J1aCTh
OTHOLIEHUI Mexy paboronateneM u padotHukamu J1OY. PazpabarbiBatoTes ass
peanuzanuu npaB pabOTHUKOB, UCIIOJHEHUS UMH O00S3aHHOCTEH, IOIIEPIKAHUS
OUCHUIUIAHGI B TPy10BOM KosutekTuse JJOY. HopMbl 1OKanbHBIX HOPMAaTUBHBIX AKTOB
JOVY, yxyamatoniye nojokeHue pabOTHUKOB MO CPAaBHEHUIO C YCTAaHOBJICHHBIM
TPYOBBIM 3aKOHOJATEIBCTBOM U MHBIMA HOPMATHUBHBIMU MTPABOBBIMH AKTAMH,
COJIEpKaIlMHU HOPMBI TPYJIOBOT'O MPaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMU,
a TaKXe JIOKaJIbHble HOPMATUBHBIE aKThl, IPUHATHIE O€3 COOI0IeHNUS
ycTaHoBlieHHoro ctaThél 372 Tpynosoro Konekca oprana pabOTHUKOB, HE MOJJIEKAT
npuMmeHeHuto.Jlokanbable HOpMaTuBHBIE akThl JIOY yTBepxkaatoTcs paboronarenem
(3aBeyroNIMM) B IIpeiesax KOMIIETEHIIMH B COOTBETCTBUU C TPYAOBBIM
3aKOHOJATEIBCTBOM U MHBIMH HOPMATUBHBIMU MTPABOBBIMH AKTAMH, COJEPKALTUMU

HOPMBI TPYAOBOT'O IIpaBa, KOJIJICKTUBHBIMHA JOTOBOpPAMHU, COTJIAIICHUSAMU (‘I. lcr &
TK P®).

1.2. YaundunupoBaHHbIX GOpM 7151 IPUHATHS JIOKAITHHBIX HOPMATUBHBIX akToB JIOY He
ycTaHaBiuBaeTcs. VICKIFoueHre COCTaBIISIIOT mTaTHoe pacnucanue (popma Ne T-3),
rpaduk ormyckoB (popma Ne T-7) u popmbl TIOKaTbHBIX HOPMATUBHBIX aKTOB, DOPMBI
OCTaJIbHBIX JIOKAJIBHBIX HOPMATUBHBIX akTOB JIOY paboTtonarens (3aBeayrOIIHii)
OTIpeJIENISIET CAMOCTOSITENIBHO. DTO MOTYT OBbITh: HHCTPYKIIMH, METOIUKHU, MTOJIOKEHUS,
npaBuja, CTaHAAPTHL, IPUKA3bl, U AP.

3.Kunaccupukanus J0KAJIbHBIX AKTOB:
3.1. Ilo creneny 3HAYUMOCTH:

- 00s13aTeIbHBIC - COCTAB TAKUX JIOKATBHBIX aKTOB OMPENEIEH TPYIOBBIM
3aKOHOJATENILCTBOM. TpyoBoi kKojekc PD cogepkut npsiMoe yKkazaHue Ha
PUHATHE MOJ0OHBIX JOKYMEHTOB (Hampumep, cT. c¢T. 189, 135 TK PD).

- HeoOsI3aTeNbHBIC - TaKue MTOKYMEHTBI MPSMO HE TMPETyCMOTPEHBI TPYAOBBIM
3aKOHOJATENBCTBOM, paboTOMaTeNh MPUHUMAET JIOKAJTbHBIE aKThl IO CBOEMY
YCMOTPEHHUIO.

3.2. Tlo cdepe neiicTBus:
- 001IIero XapakTepa, pacpOCTPAHSIONINECS HA BCIO OPTraHU3AIIHUIO;
- CIIEIMAIFHOTO XapaKTepa, KaCaoluecs: OTIeITbHBIX BOIPOCOB.

3.3. Ilo kpyry nuir;

- pacIpoCTpaHSIONIHECS Ha BCEX paOOTHUKOB OpraHHU3aIlHH;
- PacIPOCTPAHSIONINECS Ha OMPEICIIEHHYIO0 KATETOPHUIO PAaOOTHHUKOB;
3.4. Tlo cioco0y MpUHSATHS:

- IPUHUMACMBbIC pa6OTOI[aTCJ'ICM CIUHOJINYHO,



- IPUHUMAEMbIE C YYETOM MHEHUS MIPEJCTABUTEIHLHOTO OpraHa paboTHUKOB. B aToM
cily4ae ImpH NPUHITUU JOKATBHBIX aKTOB HEOOXOAMMO COOJII0IaTh MOPSIOK,
npeaycMoTpenHsiii ctT. 372 TK PO.

3.5. o cpoky nencTBus:

- IOCTOSTHHOTO ICHCTBUSA - O€CCPOYHBIE;
- C OMPEJICTICHHBIM CPOKOM JICHCTBUSI.
3.6. Ilo cpoky xpaHeHus:

- IOCTOSTHHOTO XPaHCHHUS;

-75 ner;

- IpyTHE.

4. CTpyKTYpa U coiep:KaHue JOKAJIbHbIX HOPMATHBHBIX AKTOB
4.1. CTpyKTypa U Co/Iep>KaHKE JIOKATbHBIX HOPMATUBHBIX aKTOB 3aBUCAT OT KpyTra
BOIIPOCOB, B OTHOIIIEHUH KOTOPHIX HEOOXOAUMO MIPUHATHE TAKUX aKTOB.

YcinoBHO CTPYKTYPY JJOKAJIbHBIX dKTOB MOKHO pa3aACJIUTh Ha CICAYIOIINUC YaCTH:

- O6IIII/IG IMOJIOKCHHUA: TICPCUCHD PCTYJIIMPYEMBIX BOIIPOCOB; HOPMATHBHBIC IIPABOBLIC
AdKThbI, B COOTBETCTBHU C KOTOPBIMH JIOKAJIbHBIN aKT MMPUHUMACTCA; ITOAPA3ACIICHHA
HJIN KaTCTrOpUuH pa6OTHI/IKOB, moaragaromme 1mona ,IIGIZCTBPIG JIOKAJIBHOI'O aKTa,

- OCHOBHAS YacCTh: MpaBa M 00s3aHHOCTU PabOTHUKA U pabOTOAATENIS; IPOLICTYPHI, HE
ONPEICIIEHHBIE 3aKOHOIATEIBCTBOM; MOPSA0K B3aUMOAECUCTBUS CTPYKTYPHBIX
No/Ipa3ieiCHUH B 3aBUCUMOCTH OT CIIEIIM(UKH JIOKATBLHOTO aKTa; ACHCTBHS CTOPOH,
CPOKH, OTBETCTBEHHOCTH U TIP.

- 3aKJIFOYUTEIIBHBIC TTOJIOKEHHUS : BPEMSI BCTYIUJICHUS JIOKAJIBHOTO aKTa B CUITY,
IIEPEYCHB JIOKAJIBHBIX AKTOB WJIX OTEJIbHBIX MOJIOKEHHM, MTPEKPAIIAOIIUX JTCUCTBUE
C MMPUHATUEM HOBOI'O aKTa.

JlokanpHBIE aKThl MOTYT COJIEPKATh MPUII0KEHUS, KacatolMecs BOIPOCOB, OTPAKEHHBIX B
ATUX aKTaXx.

4.2. TekCT TOKAIBHOTO HOPMAaTHUBHOI'O aKTa COCTABJISICTCS HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPMATHBHOIO JIOKAJIBHOT0 AKTA

ITpoexThI TOKaIBLHBIX HOPMATHUBHBIX aKTOB Pa3pabaThIBAFOTCS 10 PEIICHUIO
[legarorudeckoro coBera, O01IeT0 COOpaHUst pAOOTHUKOB YUPEKACHUS WA
aqmuaucTpanuu JIOY B 3aBUCUMOCTH OT UX KOMIIETEHIIUH, ONIPEICIEHHON 3aKOHOM U
YcraBom JIOVY.

5.1. Dramnbl pa3pabOTKU MPOEKTOB JTOKAIBbHBIX HOPMATUBHBIX aAKTOB:

5.2. OnpeneneHne BOMPOCOB, IO KOTOPHIM TPEOYIOTCS pa3paboTKa U yTBEPKICHUE
JIOKaJIbHOT'O HOPMATUBHOTO akTa. [loTpeOHOCTD BBIABISETCS B XO€ COBELIAHUMA,
coopanuii. Camu pabotHuku JJOY MOTYT BBICTYIIUTH C MHUITMATUBON CO3TaHUS
JIOKaJIbHOT'O HOPMATUBHOTO aKTa MPU BBISIBICHUH B XOJI€ pa0OThI HEYPETYITUPOBAHHBIX



BOTIPOCOB.
5.3. Coznanue paboueit rpynibl Mo pa3padoTKe JOKAaILHOI0 HOPMATUBHOTO aKTa.

5.4. HazHaueHue OTBETCTBEHHOTO PYKOBOAUTENSI paboueil rpymibl, KOTOPHIM OyaeT
KOOPAUHUPOBATh YYACTHUKOB M KOHTPOJUPOBATH YCTAHOBJICHHBIE CPOKH pa3pabOTKu
JIOKAJIBHOTO HOPMATUBHOTO akTa. OCTajabHbIC YJIEHBI IPYIIbI BIIPABE BHOCUTH
MPEIOKEHUS] ¥ 3aMEUaHusl B XOJ€ TOJITOTOBKU MPOeKTa JoKkyMeHTa. [Ipu HeoOxoaumocTu
OTBETCTBEHHBIN UCTIOJIHUTEIH 10PA0ATHIBAET €0 C YUETOM BHECEHHBIX 3aMECUaHUM.

5.5.CornacoBanue MpoeKTa JOKaJIbHOro akta. Ha paHHOM »3Tame NpoekT
HEOOXOAMMO COTJIacoBaTh C YYaCTHUKAMH paboyeil Tpynmel W JAPYTUMHU
3aMHTEPECOBAaHHBIMU JTHIIAMU

5.6.1locrne cornacoBaHusi MPOEKT MepeaaéTes Ha yTBEpKAeHUE padoToaarento. Eciu
JUTSI TIPUHSATHS JIOKAJTBHOTO aKTa HEOOXOIMMO YUYUTHIBATh MHEHUE TIPEICTABUTEILHOTO
opraHa paboTHUKOB (Ipod)cor03a), TO 10 YTBEPXKACHUS paboToaaTEIEM MTPOCKT

JOKYMCHTA U O6OCHOBaHI/IC 10 HEMY OOJIZKHBI 6BITB HaIIPaBJICHBI B 3TOT OpPraH, (CT.
372 TK PO.)

6. [IpuHATHE JTOKATBHBIX HOPMATUBHBIX AKTOB
6.1.Cornacto cr. 12 TK P® nokaibHbI aKT BCTYMaeT B CHIIy CO JIHA €ro
OPUHSTHS pabOTOATENIEM WK CO JIHS, YKa3aHHOTO B 3TOM JJOKYMEHTE.

PaGoTonaTenb MOXKET NPUHSATH JTOKATIbHBIE aKThI CAEAYIOMIUMH CIIOCO0AMHU:
- YTBEpPIUTH;
- U3/1aTh pHKa3 (pacmopsiKeHue) 00 YTBEpKACHUH JIOKAJLHOTO aKTa.

6.2. YTBepxkaas JOKaJbHBIN aKkT, pab0ToIaTelb TOJKEH OCTABUTH MOAIUCH B PEKBU3UTE
“I'pud yTBepkIeHHUS JOKyMEHTa . DTOT PEKBU3HT PACIoJiaraioT B IPaBOM BEpXHEM
yriay gokymenTa. [Tomumo nmoanucu rpud momxeH coctosts u3 cinoa Y TBEPXKIIARO
(Oe3 xaBbIYEK), HAMMEHOBAHUS JODKHOCTH JIMIIA, YTBEPXKIAIOIIETO IOKYMEHT, €r0
WHUIMAIOB, (paMWINK U JAThl TOATTHCAHUS.

6.3.1Ipu yTBepKaeHNH JOKYMEHTA HECKOJIBKUMHU JOJKHOCTHBIMU JIMIIAMHU UX
MOJIMUCH PACIIOararoT Ha OJJHOM YPOBHE.

6.4. JlokanbHBINA aKT MOXKET MPUHUMATHCS MyTeM U3AaHUS TpUKa3a (PacropsHKeHus).
YuudbunupoBanHO# (GOPMBI I TAKOTO MPUKa3a HE MPETyCMOTPEHO, TIOATOMY
paboTomarens BIpaBe ONMPEACIUTh €€ CaMOCTOsATENbHO. B mpukaze 00 yTBepKIeHUn
JIOKaJIbHOT'O aKTa HEOOXOIUMO OTPA3UTh:

- 1aTy BBEJICHMSI JIOKAJTLHOTO aKTa B JICHCTBHE;

- YyKa3aHHe 00 03HAKOMJIEHUH pa0OTHUKOB C JIOKAIbHBIM aKTOM U CPOKH IS 3TOTO;
- paMuIUKM U AOJIKHOCTH JIULI, OTBETCTBEHHBIX 32 COOJIIOICHUE JIOKATBHOTO aKTa;

- IpyTU€ YCIOBHSL.

7. O3HaKOMJIEeHHe YYACTHUKOB 00pa30BaTeIbHOIO MpoIecca ¢
JIOKAJBbHBIMH HOPMATUBHBIMHU aAKTAMU



7.1. PabotHuku opranuzanuu (4acthb 2 ctatbu 22 TK PD) B 00s13aTEIbHOM MOPSIAKE
JIOJKHBI OBITh 03HAKOMJICHBI TTOJT JINYHYIO POCIIUCH CO BCEMU JIOKATbHBIMU
HOPMaTUBHBIMU aKTaMH, MPUHUMAEMbIMU B YUPEXKJICHUN HETIOCPEICTBEHHO
CBSI3aHHBIMHU C UX TPYJIOBOM JEATENbHOCTHIO. EC/IM JIOKaJIbHBIN aKT KacaeTcs
o0Oy4aromuxcs, UX poAUTENEH, OH JIOJKEH OBbITh JOBEAEH /10 UX CBEACHHUS.

7.2. Ponutenu (3aKOHHBIC MPEJICTABUTEIN) 3HAKOMSITCS C JTIOKAJTbHBIMA HOPMATUBHBIMU
aKTaM¥ MPU MOCTYIJICHUH B IOMIKOJIBbHYIO 00pa30BaTeIbHYIO OpraHU3alluIo.

7.3. JIokasibHbIE HOPMATUBHBIE aKThI pa3MeIlaoTcs Ha oduiranbHoM caiite JJOVY.

8. N3MeHeHHe JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB
8.1. Pa6OTOIIaTCJ'IB BITPpAaB€ BHOCHUTHL U3MCHCHUS B JIOKAJIBHBIC AKThI:

- B CBSI3U CO BCTYIUICHUEM B CHITY JJUOO U3MEHEHUEM 3aKOHA UJIH IPYTOr0o HOPMAaTUBHOTO
IIPaBOBOI0 aKTa, COJIEPIKAIEr0 HOPMBI TPYIOBOTO MpaBa, KOJUIEKTUBHOTO JIOTOBOPA,
COTIJIaIlICHUS,

- 10 COOCTBEHHOMY YCMOTpPEHHI0. B 3TOM ciydae BaxkHO, 4TOOBI TPUHUMAECMBIC
JIOKaJIbHBIE aKThl HE YXYIIAIH MOJIOXKEHNS paOOTHUKOB 110 CPAaBHEHUIO C TPYAO0BBIM
3aKOHOJIaTeJIbCTBOM, KOJUIEKTUBHBIMU JOTOBOpamMu, corjameHusMu (4. 4 ct. 8 TK PD).

8.2. N3meHeHuUst BHOCSATCS B TOM K€ TIOPSJIKE, B KOTOPOM JIOKQJIBHBIN aKT
pa3pabaTbIBaJiCA M YTBEPIK/IAJICs IMepBOHaYaIbHO. He00X01MMO yIUTHIBATh, YTO
M3MEHEHUS MOTYT 3aTparuBaTh ONpeAeIEHHbIE CTOPOHAMU YCIOBHS TPYAOBOTO JIOIOBOPA,
a corsacHo cT. 72 TK P® 310 10mycTUMO TOJIBKO MO COTJIAIICHUIO0 CTOPOH. PaboTomarens
BIIPABE B OJJTHOCTOPOHHEM TMOPSJIKE U3MEHSITh YCIOBHS TPYAOBOTO JI0rOBOPa TOJIBKO B
CJIydae OpraHu3al[MOHHBIX WM TEXHOJOTMYECKUX U3MEHEHUN ycioBuil Tpyaa. [Ipu aTom
HE00X0oauMO coOJII0IaTh MPOLIEYPY, onpenenéunyio B cT. 74 TK PO.

9. OT™MeHa JTOKAJTBHBIX AKTOB.
9.1. Cornacho c1. 12 TK P® ocHOBaHUSAMU IS PEKPAIICHUS JEeHCTBHUS
JIOKAJIBHOT'O aKTa WMJIM OTHAEJIBHBIX €r0 IMOJIOKEHUN ABIAIOTCS:

- ICTEYEHHUE CpOKa JAeicTBUsA. Takas cuTyamus BO3MOXKHA, €CJIU MpU pa3zpaboTke
JIOKAJIBHOTO aKTa ObUT OmpenenéH mepuo ero aeructeus. [Ipu HacTyniaeHnn yka3aHHOTO
CpOKa JIOKaJIbHBIM aKT aBTOMAaTHUYECKH yTpaunBaeT cuity. Ot paboromarens He TpeOyeTcs
W3JIaHUS TOTIOJHUTENBHBIX JOKYMEHTOB, MTOATBEPKIAIONTNX 3TOT dakT. B kayecTBe
pUMepa MOXKHO MPUBECTU TpaduK OTITYCKOB. B cmity mpsimoro ykazanwusi 3akoHa rpadux
OTIIYCKOB YTBEPKIACTCS €KETOJAHO U MPEKpAaIlaeT AeCTBUE 110 OKOHYaHUHU
KaJICHIAPHOTO ro/a;

- OTMEHA (MIPU3HAHUE YTPATUBIIUM CUJTY) JTOKAJIBHOIO aKTa JIUOO OTAENIbHBIX €ro

MOJI0KEHU I APYI'UM JIOKAJIbHBIM aKTOM;

- BCTYIUIEHHE B CHIIY 3aKOHA WJIM JPYTrOro HOPMAaTUBHOT'O MTPABOBOTO AKTa, COJEPIKAIIETO
HOPMBI TPYJOBOTO IPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHUS, KOT1a YKa3aHHbIE
aKThl yCTAaHABIMBAIOT 00Jiee BRICOKUIN YPOBEHb rapaHTU paOOTHHUKAM 110 CPABHEHHIO C

I[eﬁCTBOBaBIHHM JJOKaJIbHBIM aKTOM.



9.2. Ecnu npuHAT 3aKOH WIH JPYroil HOPMATUBHBIN MPAaBOBOM aKT,
yCTaHaBIMBAIOLIUNA 00Jiee BBICOKUI YPOBEHb rapaHTU paOOTHHUKAM MO CPAaBHEHUIO
C JIOKAJIBHBIM aKTOM, JACHCTBUE JOKAJIBHOIO aKTa WJIM OTAEJIBHBIX €r0 MOJI0KECHUN

IpEeKpaIIaeTcs.
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