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1. OO0mue mosoxeHus
1.1. Hacrosiee nonoxenue (nanee — [Tonoxenwne) o 3aImTe IepCOHANBHBIX TAHHBIX
PabOTHUKOB MyHHIMIIATEHOTO GIOMKETHOTO JOMIKOIEHOTO 00Pa30BaATENEHOTO
yuapexaenus PeMorTHeHCKu# nerckuit can «Conrbiuiko» (qanee — JIOY)
paspaborano Ha ocHoBauuu Kouctutyunn Poccuiickoit ®eepalini, B COOTBETCTBHHY C
DenepanbHbiM 3aK0HOM 0T 29.12.2012 Ne 273-03 «O6 o6pasosanuu B Poccuiickoit
Denepanumny», enepanbHbiM 3akoHOM 0T 27.07.2006 No 152-D3 «O [IEPCOHAIBHBIX
MaHHBIX) (pex. oT 23.12.2010), monmoxeHneM 06 0co6eHHOCTAX 06paboTKH
IIEPCOHAIBHBIX JJTAaHHBIX, OCYIIECTBIAEMON 6e3 HCIOIb30BaHMs CPE/ICTB
aBTOMATH3alllH, YyTBEPKICHHBIM ITocTanoBiienneM [ IpaBurensersa ot 15.09.2008 No
687, OenepanbHbIM 3aK0HOM OT 23.12.2010 Ne 359-D3 «O BHECEHHH H3MEHEHHS B
crateio 25 MenepanbHoro 3axoHa "O MePCOHATBHBIX AaHHBIX"Y, DenepabHBIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "O6 nrdopmanuu, HHGOPMALHOHHBIX
TEXHOJIOTUAX U 0 3amuTe uHpopmanuu' (peq. ot 06.04.2011), I[Toctanosnenus
npaBuTensCcTBa Poccuiickoit @eneparuu ot 17.11.2007 r. Ne 781 «O6 YTBEPXKICHUH
Ionoxenus 06 obecredeHnn Ge30MACHOCTH IEPCOHATBHBIX TAHHBIX IPU UX
00paboTKe B MHMOPMAIIMOHHBIX CUCTEMAX IIEPCOHANBHBIX JAHHBIXY) U
PerIaMeHTHPYET NOPANOK paboThl ¢ MepPCOHATBHBIMU AAHHBIMU O6YUArOLINXCS W UX
ponuTeneii (3aKOHHBIX IIpeacTasureneit) JOV.
1.2. Hacrosimee ITonoxeHne paspaGoTaHo ¢ IeTbi0 06eCe e s 3aliThl
ePCOHAIBHBIX NTaHHEIX PAOOTHUKOB OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA,
HETPaBOMEPHOT'0 UX WCIIOJIL30BAHHUS UITH YTPATEHL.
1.3. Hacrosmum [TonoxeHneM ompeieseTcs HOpsiok OOpaleHus ¢ IepCOHATBHBIMU
JTaHHBIMU paboTtHuKoB JJOVY.



1.4. IlepcoHanbHble JaHHBIE OTHOCATCS K KAaTErOpuu KOH(UIECHUUAIBHOM
uHpopmaruu. PexuM KOHPUACHIMATBHOCTH NEPCOHATIBHBIX JaHHBIX CHUMAETCS
B CiIyvasix o0e3nuuuBaHus uiu no ucredyeHun 50/75 ner cpoka xpanenus (ct. 444,
445 Tlepeuns, ytB. [Ipukazom Pocapxusa ot 20.12.2019 N 236), ecnu nHoe He
OIIPEIENICHO 3aKOHOM.

1.5. Hacrosmee IlonoxeHnue yTBEpKAAETCA U BBOIUTCS B IEUCTBUE IPUKAZOM
3aBEAYIOLLETO U SBISIETCS 00s3aTENIbHBIM JJI HUCIIOJIHEHHS BCEMU PaOOTHUKAMH,
MMEIOIMMHU JJOCTYI K MEPCOHAIbHBIM JaHHBIM COTPYIHUKOB.

2. IlonsiTHE M cOCTAB MEPCOHAJBbHBIX JaHHBIX

2.1. TlepconanbHble TaHHBIC paOOTHUKA - HH(MOpPMaLKs, HeoOXoauMas
paboToaTeNI0 B CBSA3U C TPYOBBIMU OTHOIIEHUSIMU U Kacaroluecss KOHKPETHOTO
pabotnHuka. [Toxg nndopmanueit 0 paboTHUKaX MOHUMAIOTCS CBEJICHUSI O (PaKTax,
COOBITHUSAX U OOCTOSTEIBCTBAX KU3HU PAOOTHHUKA, TTO3BOJISIOIINE
UJACHTU(DUITUPOBATH €r0 JIMYHOCTb.

2.2.B cocTtaB mnepcOHAIBHBIX JaHHBIX pPAOOTHHUKA BXOJST:

- aHKeTHbIE W Owuorpaduueckue JgaHHBIC,

- oOpa3oBaHue;

- CBEJICHHUS O TPYJIOBOM U OOIIEM CTaxe;

- CBEJIEHHS O COCTaBE CEMBH;

- MaCIOPTHHIE JAaHHBIE;

- CBEJICHUS O BOUHCKOM Y4ETE;

- CBeJICHHUS O 3apabOTHOM IJIaTe COTPYAHUKA; CIICIIMAIBHOCTD, 3aHUMaeMast

JIOJDKHOCTD;

- aJIpec MecTa KUTEIbCTBA; TOMAITHUN Tene]oH;

- coJiepKaHue TPYI0BOTO JIOTOBOPA;

- IOJIJTMHHUKY Y KOITMH TIPUKA30B IO JIMYHOMY COCTaBY;

- JINYHBIE JeNa U TPYAOBbIC KHWKKU COTPYTHUKOB,;

- OCHOBaHMS K MPUKa3aM IO JIMYHOMY COCTaBY;

- IeNia, cojeprKallde MaTepualibl 0 TOBBIIIEHUIO KBaTU(PUKAIIUU U

MEepPEnoIrOTOBKE COTPYAHUKOB, UX aTTECTALIUH, CITY>KEOHBIM pacciie/IOBaHUSM.
2.3.JlaHHBIC TOKYMEHTHI SIBIITIOTCS KOH(HICHITUATBLHBIMHU.

3. O6padoTKa NepPCcoOHATBHBIX TaAHHBIX

3.1. Ilog 00pabOTKO MEpPCOHANBHBIX JAHHBIX pA0OTHUKA [MOHUMAETCS
MoJIyYeHue, XpaHeHue, repeaaya uiM JJro0oe APyroe UCIoab30BaHUE MEPCOHATBHBIX
JAHHBIX pa0OTHUKA.

3.2. B emsix obecrieuenus nmpaB U CBOOOT YeIOBEKA U TpakIaHnHA paboTonaTeh
M €ro MPEJICTaBUTENN PH 00paboTKe MePCOHANBHBIX TAHHBIX PAaOOTHUKA 00sS3aHBI
coOJII0IaTh ClIeYIoNINE O01Me TPeOOBaHUS:
3.2.1. O6paboTka nepcoHaNbHBIX JAHHBIX pA0OTHUKA MOKET OCYIIECTBISATHCS
HCKJIFOYUTEIBHO B LETsAX 00ecriedeHus: COONIOEHUS 3aKOHOB U MHBIX HOPMATUBHBIX
MIPaBOBbBIX aKTOB, COJCUCTBUS PAOOTHUKAM B TPYIOYCTPONCTBE, OOYUCHUU U
MPOJIBUKEHUU M0 CIyk0e, oOecreueHus JIMYHON 0e30MacHOCTH PaOOTHUKOB,



KOHTPOJISl KOJMYECTBA U Ka4eCTBA BBIMOIHAEMON paboThl U o0ecreueHus
COXPAHHOCTU UMYIIIECTBA.

3.2.2. Ilpu onpeneneHun o0beMa U coaepkaHus 00padaTbiBaeMbIX
MEPCOHATBHBIX JAHHBIX PaOOTHUKA paboTOAATENb JOJIKEH PYKOBOACTBOBATHCS
Koncturynuent Poccuiickoit @eaepanuu, Tpynoseim Konekcom u nHbIMU
denepanbHbIMU 3aKOHAMMU.

3.2.3. [lonyyeHne nepcOHANBHBIX JAHHBIX OCYIIECTBISAETCS IIyTEM
MpeCTaBICHUS X PAOOTHUKOM.

3.2.4. IlepcoHanbHbI€ JaHHBIE CIEAYET MOJMy4YaTh Y HEro camoro. Eciu nepcoHaabHbIe
JaHHbIE PAaOOTHHUKA BO3MOXKHO MOJYUYUTh TOJIBKO Y TPEThEU CTOPOHBI, TO PAOOTHUK
JOJIKEH OBITh YBEOMJIEH 00 3TOM 3apaHee U OT HEro JOJIKHO OBbITh MOTYYEHO
nuceMeHHoe cornacue. PaboTonarens 10mkeH cooOMUTh paOOTHUKY O LIETSX,
peArnoiaraéMblX HCTOUHUKAX U CITOCO0aX MOTyUYeHUs IEPCOHAIBHBIX JAHHBIX, a TaK
KE 0 XapaKTepe MOAJIeKAIINX MMOTYUEHHUIO IEPCOHANIbHBIX JIAHHBIX U MOCIEACTBUAX
OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJIyYeHHE.

3.2.5. PaGoTonaTens He UMeeT MpaBa NMoJydyaTh U 00pabdaThIBaTh NEPCOHATBHBIE
JaHHBbIE PAOOTHHKA O €T0 MOJTUTHYCCKUX, PEITUTHO3HBIX U UHBIX YOCKICHUIX U
4aCTHOM XM3HH. B ciyyasix, HEMocpeJCTBEHHO CBSI3aHHBIX C BONPOCAMU TPYIOBBIX
OTHOIIICHUM JTaHHBIC O YACTHOM KU3HU pabOTHHKA MH(MOPMAIIHS O
KUBHEACATEILHOCTH B c(epe ceMEHHBIX OBITOBBIX, JUYHBIX OTHOIICHUH MOTYT
OBITH TMOJyYeHBl W 00paboTaHbl paboOTOAATEIEM TOJIBKO C €r0 MUChbMEHHOTO
COTJIACHs.

3.2.6. PaGoTonaTens He UMeeT TpaBa Moyy4aTh U 00padaThIiBaTh
NepCcoHaIbHBIEC TaHHbIE pA0OTHHUKA O €T0 YJICHCTBE B OOIIIECTBEHHBIX 00HEIMHEHHX
WK ero PO COI03HON JAeSTENHHOCTH, 32 UCKIIOUEHHEM CIIy4aeB, MPeyCMOTPEHHBIX
benepanbHbIM 3aKOHOM.

3.3.K oOpaboTke, nepemadye W XpaHEHHUIO MEPCOHAIBHBIX JaHHBIX PAOOTHUKA MOTYT

UMETH JIOCTYT COTPYIHUKH OyXraaTepuu; CEKpeTaph.

3.4. Hcnonp3oBaHUE NMEPCOHATBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C
LEISAMHU, ONPEACTUBIINMU UX TOJTyYEHHUE.

3.4.1. [lepcoHanbHbIe TaHHBIE HE MOTYT OBITh UCTIOJIB30BAHBI B LIETSAX MPUUUHEHUS
UMYIIIECTBEHHOTO ¥ MOPAJIBHOTO Bpe/a rpa)xaaHaM, 3aTPyJHEHUS peain3aluu MpaB U
cBobOo Tpaxaan Poccuiickoit deneparuu. Orpanndenue npas rpaxiaan Poccuiickoit
denepanuy Ha OCHOBE UCTIONB30BaHUS HHPOPMAIIUK 00 UX COLUATBHOM
MPOUCXOXKAEHUH, O PACOBOM, HAITMOHAIBHOM, A3bIKOBOM, PEJIMTUO3HON U MAPTHUINHOU
MPUHAJJIEKHOCTH 3aMPEIIECHO U KapaeTcsl B COOTBETCTBUM C 3aKOHOIATEIbCTBOM.

3.5. llepenaya nepcoHaIbHBIX JAaHHBIX PA0OTHIUKA BO3MOYKHA TOJIBKO C COTIIACHS

pabOTHUKA UIK B CIIy4asiX, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. [Tpu mepenave mepcoOHANBHBIX TAHHBIX PAOOTHHUKA pabOTOATENh IOJKEH
COOJI0IaTh CIIETYIONTNE TPEOOBAHUS:

- HE cOO00IIaTh MePCOHATBHBIC JaHHBIC PA0OOTHHUKA TPEThEl CTOpOHE O3 MMCEMEHHOTO
corjlacusi pabOTHHUKA, 32 UCKIIOYEHUEM CIIy4YaeB, KOrJa 3TO HEOOXOAUMO B IEISAX
MPEAYNPEKICHUS YTPO3bl )KU3HU U 3J0POBbIO PAOOTHHKA, a TAKXKE B CIyUasX,
YCTaHOBJICHHBIX (heJlepaIbHbIM 3aKOHOM;
- IpeynpeauTh JIUIL], TOJyYarouMX NepCOHaIbHbIC TaHHbIE pa0OTHUKA, O TOM, YTO 3TU
JTAHHBIE MOT'YT OBITh UCIIOJIb30BAHBI JIUIIb B LEJSIX, JJI1 KOTOPBIX OHU COOOIEHBI, U
TpeOOBaTh OT ATUX JIUII MOATBEPKIAEHUS TOTO, UTO TO MPaBHIIO codmoaeHo. Jluna,



MOJTy4YalolIue TepPCOHANbHBIE [aHHbIE pabOTHHKA, O00s3aHBI COONIONATH PEXKHUM
CEKPEeTHOCTH (KOH(PUACHIMATHHOCTH). JJaHHOE MOT0KEHNE HE PACIIPOCTPaHIETCS Ha
0OMeH MepCOHANBHBIMU JaHHBIMU PA0OTHUKOB B TOPSAKE, YCTAHOBICHHOM
dbenepanbHBIMU  3aKOHAMU;

- pa3pemaTh IOCTYN K MEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, OIpeIeJICHHBIM MPHUKAa30M [0 OPTaHU3allid, TP 3TOM
yKa3aHHBIC JIUIA JOJKHBI UMETh MPABO IMOJIyYaTh TOIBKO T€ MEPCOHATBHBIC JaAHHBIC
paboTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsl BBITIOJIHEHUSI KOHKPETHBIX (DYHKIIWH;

- HE 3alpannBaTh HHPOPMAITHIO O COCTOSTHUU 370POBbsS paOOTHUKA, 32 UCKIIOYCHUEM
TeX CBEJICHHI, KOTOPBhIE OTHOCSATCS K BOMNPOCY O BO3MOXKHOCTH BBITIOJTHEHUS
pabOTHUKOM TpyAOBOH (yHKIUY;

- IepeiaBaTh NMePCOHANBLHBIC JaHHBIE pA0OTHUKA MPEICTABUTENISIM PAaOOTHIKOB B
nopsiiKe, ycTaHOBIEeHHOM TpynoBbiM Kosekcom, 1 orpaHUYMBATh 3Ty HHPOPMAIU O
TOJILKO TEMH MEPCOHANTBHBIMU JTaHHBIMH PAOOTHUKA, KOTOPHIE
HEOOXOMMBI JIJIsl BBITIOJTHEHNS YKAa3aHHBIMU MPEACTABUTEISIMHU UX () YHKITUH.

3.5.2. Ilepenaya nepcoHaNbHBIX JAHHBIX OT AEPKATENS WIHM €T0 MPEACTABUTENIEH
BHEIITHEMY TIOTPEOUTEIIO MOXKET JOMYCKATHCS B MUHUMAIIBHBIX 00BheMax U TOJIBKO B
IeJIIX BBIMTOJIHEHUS 3a]1a4, COOTBETCTBYIOIINX OOBEKTHBHON MpHUMHE cOOpa ITHX
naHabIX. [Ipu nepenade nmepcoHaIbHBIX TaHHBIX pAOOTHUKA 3a MPEIEIbl OpraHU3aIIH
paboToaTens He TOJDKEH COO0IIaTh 3TH TaHHBIE TPEThE CTOpOHE 0€3 MUCEMEHHOTO
coryacus pabOTHHKA, 32 UCKIIFOUEHUEM CITydaeB, KOTIa 3TO HEOOXOAUMO B IIEIISAX
peyNpeskIeHUs YTPO3bl )KU3HU U 3JJ0POBBI0 pAOOTHHUKA WM B CITydasX,
YCTaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUIEHIIMATIBHOCTH IPU cO0pe, 00pabOTKe U XpaHEHUHU
NEPCOHATIBHBIX JaHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCS KaK Ha OyMaKHbI€, TaK U Ha
ANIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTENU UH(MOPMAITIH.

4. TocTyn K nNepCcOHAIbHBIM JAHHBIM
4.1. Buytpennuii noctyn (noctyn BHyTpu J10VY).
4.1.1.IIpaBo aocTymna K MepCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
3ageaytomuid 10V, cam paOOTHUK, HOCUTENh JaHHBIX, IPYTUE COTPYIHUKU
OpraHu3alliy MPH BHIMOJHEHUU UMHU CBOUX CITY>KEOHBIX 00513aHHOCTEH.
4.1.2. [Iepeuens UL, UMEOIMKUX TOCTYII K IEPCOHAIIBHBIM JAHHBIM
paboTHUKOB, onpenensercs nmpukazom JJOVY.
4.2. BHENIHUM TOCTYII.
4.2.1. K uucmy MaccoBbIX moTpeOUTeNel MepCOHATbHBIX JAaHHBIX BHE
OpraHu3ald MOXHO OTHECTH rOCyJapCTBEHHBIC ()YHKITMOHAIBHBIE CTPYKTYPHI:
HaJIOTOBBIE MHCTIIEKIMH, IPABOOXPAHUTEIbHBIE OPTaHbl, OPraHbl CTATUCTUKH,
BOEHKOMATHI, OPTaHbI COIMMAILHOTO CTPaXOBaHUS, IEHCUOHHbIE ()OHIBI,
MOApa3AeJI€HNs MyHULIUTIAIbHBIX OPTaHOB YIIPABIICHUS.
4.2.2. Haa3opHO - KOHTPOJIBHBIE OPTaHbI UMEIOT JOCTYI K WH()OPMAITUU TOTBKO
B chepe cBOeH KOMIICTCHITU.
4.2.3. Opranu3zanuu, B KOTOPbIE COTPYJHUK MOKET OCYIIECTBIIATH NTEPEUNCICHUS
JIEHEKHBIX CPEJICTB (CTPaxOBble KOMIIAHUU, HETOCYJAPCTBEHHbIE IECHCUOHHBIE
(G oHbI, OTArOTBOPUTEIbHBIE OPTaHU3ALUN, KPEAUTHBIC YUPEXKICHUS ), MOTYT
MOJIYYUTh JOCTYM K MEPCOHATBHBIM JaHHBIM PA0OTHHKA TOJILKO B CIIy4ae ero
MACBMEHHOTO Pa3peuICHHUs.



4.2.4. Ipyrue opranu3aiuu.

Caenenust 0 paboTarolEeM COTPYIHUKE WIH YKE YBOJIEHHOM MOTYT OBITh
MPEIOCTaBIEHBI IPYroil OpraHu3aluy TOJIbKO ¢ MMCbMEHHOTO 3amnpoca Ha OJlaHKe
OpraHu3alyuu, ¢ TPUJIOKEHHUEM KOTUU HOTapUAIbHO 3aBEPEHHOTO 3asBJICHUS
pabotHuka. [lepcoHabHbIE JaHHBIE COTPYJHUKA MOTYT OBITh IPEIOCTABI C€HbI
POJICTBEHHHKAM WJIM YJ€HAM €ro CEMbHU TOJIBKO C MUCbMEHHOIO pa3pelieHus
CaMoOro COTpYyJHHUKA.

5. ¥Yrpo3a yrparbl nepcoOHaJIbHBIX JaHHBIX

5.1. Tloxm yrpo3oii WJIM ONACHOCTBIO YTpaTbl MEPCOHAIBHBIX JTAHHBIX
MOHUMAETCSl E€IMHUYHOE WM KOMIUIEKCHOE, pealbHOE WM MOTEHIUATBHOE,
AKTUBHOE WJIM MACCUBHOE MPOSIBJIEHUE 37T0YMBIIIIEHHBIX BO3MOKHOCTEH BHELTHUX
WIM BHYTPEHHUX UCTOYHUKOB YTPO3bl CO3/1aBaTh HEOJIATOMPUSATHBIE COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLEe BO3ICHCTBHUE HA 3allIMIAEMYI0 HH(OPMAIIHUIO.

5.2. Puck yrpo3s! 11006M HH)OPMAIIMOHHBIM PeCypcaM CO3/1at0T CTUXUIHBIE
0encTBUS, SKCTPEMAIbHbIE CUTYallUU, TEPPOPUCTUUECKHE IEUCTBUS, aBapun
TEXHUUYECKUX CPEACTB U JIMHUN CBS3M, APYyTrUe 0ObEKTUBHBIE OOCTOSTENLCTBA, A
TaK)Ke 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUHU YT PO3bI
JuIa.

5.3. 3amuTa nepcoHaIbHBIX JaHHBIX MPEICTaBIsAECT COOON MpeaynpexIeHrue
HapyIIeHUS! JOCTYIHOCTH, 1IEIOCTHOCTH, JIOCTOBEPHOCTH H
KOH(UECHIIMATFHOCTH TEPCOHAJIBHBIX JAHHBIX W  OOecredyeHue
6e3omacHoCTU MH(OpPMAIUU B IPOLIECCE YIIPABICHUYECKON 1 MPOU3BOACTBEHHOMN
NEeSITETbHOCTH OpTraHU3aIlH.

5.4. 3airTa nepcoHaJbHBIX JaHHBIX paOOTHUKA OT HEMPABOMEPHOTO MX
MCIIOJIb30BAHMS WIIM YTPATHI I0JDKHA OBITH 00ecriedeHa paboToJaTeNIeM 3a CUET
€ro CPe/ICTB B MOPSAKE, YCTAHOBIEHHOM (eiepaibHbIM 3aKOHOM.

5.5. BuyTpeHHsisi 3amuTa

5.5.1. PernmamenTanus noctymna nepcoHana K KOHGUICHIIMATBHBIM CBEICHUSIM,
JOKYMEHTaM ¥ 0a3aM JaHHBIX BXOJHUT B UMCIIO OCHOBHBIX HAIIPaBICHUI
OpraHu3alMOHHON 3aIUTHl HH(GOPMAIIUHU U TIPEIHa3HAuYCHA JJISl pa3TpaHuYCHUS
MOJTHOMOYUN MEXKIY PYKOBOJUTEISIMU U CIIEIUATUCTAMHU OPraHU3aIlUU.

5.5.2. Jlst oOecrieueHus: BHYTPEHHEH 3alTUThl IEPCOHABHBIX JAHHBIX
PabOTHUKOB HEOOXOIMMO COOJIIOIATh P MEP:

- OTpaHUYCHUE U PETIAMEHTAIINS COCTaBa paOOTHUKOB, (YHKIIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(MUIECHIIMATLHBIX 3HAHUMH;

- n30uparenbHOe U 000OCHOBAHHOE pachpesieieHne JOKYMEHTOB U HH(POpMaIuu
MEXKy paOOTHUKAMU;

- palroHaNbHOE pa3MellleHrne pabouynux MECT pabOTHUKOB, TPU KOTOPOM HCKITFOUYATIOCh
Obl OECKOHTPOJIPHOE WCIOJIb30BaHUE 3allUINaeMoil HH(pOpMaluy;

- 3HaHUE PabOTHMKOM TPEOOBaHUII HOPMATUBHO - METOJINYECKUX JOKYMEHTOB I10
3amuTe HHOOPMAITUN ¥ COXPAHCHUH TAHBI;

- HAJIMYME HEOOXOAUMBIX YCIOBHM B MOMEIEHNUH JUIsl pabOTHI C
KOH(PUAEHIIMATbHBIMU IOKYMEHTaMU U 0a3aMu JaHHBIX;

- OpraHuzanusi Nmopsiika YHUYTOXKEHUS HWH(OpMaIy;

JInuHble efla MOTYT BbIJIaBaThCS HAa pabouyue MecTa TOJIbKO 3aBeaytomuM. B
HCKITFOUUTEIBHBIX CIIyYasix, 10 IUCbMEHHOMY Pa3peLICHUIO 3aBEIyIOLIEr0
(Hanmpumep, Opu MOJArOTOBKE MATEPUAIIOB JIJIsl aTTECTAllMK paOOTHHUKA).



5.5.3. 3ammTa NEPCOHANBHBIX JAHHBIX COTPYIHHUKA HA DJIEKTPOHHBIX
HOCHTEJIAX.

Bce nanku, conepxaniue nepcoHaibHble JIaHHBIE COTPYJIHUKA, JOJKHBI OBITh
3alllMLIEHBl MAapoJieM, KOTOPBIA COOOIIAETCs CEKPEeTapAeIONpOU3BOAUTEINIO.

5.6.BHemHsAs 3amuTa

5.6.1. Jlnd 3amuthl KOHPUAECHIUATBHON HHPOPMALIUU CO3aI0TCS
LeJIeHapaBlIeHHbIE HEOIAronpUATHBIE YCIOBUS U TPYIHONPEOA0IUMBIE
MPENATCTBUS JJIS JIUIA, TIHITAIONIEr0Cs COBEPIINTh HECAHKIMOHUPOBAHHBIN
nocTyn u oBiaaeHue wuHbopmanuei. Ilensto U pesynbTaTom
HECAHKIIMOHUPOBAHHOIO JIOCTyNa K MH(MOPMAIIMOHHBIM pecypcaM MOXKET
OBITh HE TOJBKO OBJIAJICHUE IICHHBIMU CBEICHUSIMU UM WX UCIOJIb30BaHUE,
HO Y UX BUJIOU3MEHEHHUE, YHUUTOXKEHUE, U JIp.
5.6.2. [loa MOCTOPOHHUM JIMLIOM MTOHUMAETCS JH000€ JIUI0, HE UMEIOIIIee
HETMOCPEJACTBEHHOI'0 OTHOIIEHUS K OpraHU3aIliuy, TOCETUTEIU, PAOOTHUKU JIPYTUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTOpOHHME JIHUIla HE TOJKHBI 3HATH
pacnpenenenue GyHKIUN, paboyre MpoIecChl, TEXHOIOTHIO COCTaBICHUS,
odopMIICHHS, BEJICHUSI M XpPaHESHUsI IOKYMEHTOB, JIeJI U pab0o4rX MaTepruaioB B
OTJIeJIe TIepCcoHaa.
5.6.3. 115 obecnieyeHns: BHEUTHEHN 3alUThI IEPCOHANIBHBIX JIAHHBIX COTPYAHUKOB
HE0OX0AMMO COOJIIOIATh PSII  MEp:

- MOPSIZIOK TpUEMa, y4yeTa M KOHTPOJS JESITeNbHOCTH IOCETUTEINIeH;

- IPOITYCKHOM PEKUM OpraHU3alNH;

- TEXHHUUYECKHNE CPEJICTBA OXPaHbl, CHTHAJIM3ALINH;

- TpeOOBaHMSI K 3a1UTe HHGOPMAIINH MPU UHTEPBBIOMPOBAHUU U COOECEIOBAHUSX.

5.7. Bce nuna, cBsi3aHHbBIE C TIOJyYeHHEM, 00paOOTKOM U 3aIIUTON MEPCOHATBHBIX
JAHHBIX, 00s3aHbI MOAMKCATH 0053aTEILCTBO O HEPa3MIAIIEHUHd MEePCOHAIBHBIX
naHHbIX paboTHUKOB J[OVY.

5.8. Ilo BO3MOXXHOCTH MEPCOHANIbHBIC JJAHHBIE 00C3THINBAIOTCHI.

6. IlpaBa u 00s13aHHOCTH PA0OOTHHKA

6.1. 3akperneHue npaB pabOTHUKA, PETIAMEHTUPYIOMIUX 3aLTUTY €T0 MePCOHATBHBIX
JTAHHBIX, 00ECIIEYMBAET COXPAHHOCTD MOJTHOW U TOUHON MHGOPMAIIIH O HEM.

6.2. PAOOTHUKM © WX TMPEACTABUTENM JTOJDKHBI OBITh O3HAKOMIICHBI IO
pPaclUCKy C JOKYMEHTaMHU OpraHHu3alliH, YCTaHABIMBAIOIIUMU MOPSIIOK
00pabOTKH MEePCOHANBHBIX TAHHBIX PAOOTHHUKOB, a TAK)KE 00 MX MpaBax M
00S13aHHOCTSIX B 9TOM 00JIACTH.

6.3. B nensix 3ammTel IEpCOHATbHBIX JAHHBIX, XPAHAIIUXCS Y pab0oTOaTeNs,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKIIOUCHHS WM UCIIPABICHUSI HEBEPHBIX MJIM HEMOJIHBIX IEPCOHATBHBIX
JAHHBIX;

- Ha CBOOOJIHBIN OECIIATHBIN AOCTYI K CBOMM NMEPCOHAIBHBIM JaHHBIM, BKIIFOUAs
MpaBo Ha MOJyYEeHHE KOMUH 00011 3anucH, coiepKalleid MepCcoHaabHbIE TaHHbIE;
- ONPENENATh CBOUX MPEACTABUTENICH JIs1 3alIUThl CBOUX MEPCOHATBHBIX IAHHBIX;
- HA COXPAHEHHUE U 3AIIUTY CBOCH JINYHOW U CEMEMHOMN TalHbI.

6.4. PaboTHuk 00si3aH:

- mepenaBaTh pabOTOAATENIO UM €ro MPEACTABUTENII0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX NIEPCOHATIBHBIX TAHHBIX, COCTaB KOTOPBIX YCTAHOBIICH



TpynoBbiM kosiekcom P®D, cBoeBpeMeHHO cOo00IIaTh paboToJaTeN0 00 U3MEHEHUH
CBOMX TMEPCOHATBHBIX TaHHBIX.

6.5. PaOOTHUKM CTaBAT pabOTOAATENs B U3BECTHOCTh 00 U3MEHEHUH (haMUIIUH,
UMEHH, OTYECTBA, 1aThl POXKACHUS, YTO TOTyJaeT OTPAKEHUE B TPYAOBOM KHIDKKE
Ha OCHOBAHHH IPEICTABICHHBIX TOKYMEHTOB. [Ipyn HEOOX0AMMOCTH U3MEHSIOTCS
naHHbIe 00 00pa3oBaHuM, Tpodeccuu, CreuarTbHOCTH, MPUCBOCHUU HOBOTO
paspsiia u mp.

6.6. B nensx 3aiuThl 4aCTHOM JKU3HU, JIMYHON U CeMEeHON TallHbl paOOTHUKHU HE
JOJDKHBI OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKy MEPCOHANBHBIX JTaHHBIX
TOJIBKO C MX COTJIACHS, TIOCKOJIBKY 3TO MOXKET MOBJICYh MPUIHMHEHNE MOPATHHOTO,
MaTepuaIbHOTO Bpea.

7. OTBEeTCTBEHHOCTH 32 pa3riiallicHue KOHPHIeHIHAJIbHOI HHpopManuu,
CBSI3AHHOI ¢ MEPCOHAJIBHBIMY JAHHBIMU

7.1. TlepcoHanbHas OTBETCTBEHHOCTD - OJJHO U3 IJIaBHBIX TPEOOBAHUH K
opraHuzaiuu (pyHKIIMOHUPOBAHUSI CUCTEMBI 3AIIUTHI IEPCOHATBLHON HH(OpMaLUK
u o0s13aTenbHOe yciioBre obecrnieueHust 3 PEKTUBHOCTH ITON CUCTEMBI.

7.2. FOpuandeckue W ¢GU3MYECKUE JIMIA, B COOTBETCTBUM CO CBOWUMH
MOJIHOMOYHSIMH  BJIQJICIOIIME MH(POpMaIMEeH 0 TpakaHax, Moy4yaronne 1
UCIIOJIB3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOIATEIHLCTBOM
Poccuiickoit denepariuu 3a HapylIeHUE PeKUMAa 3aIIUThI, 00pPaOOTKH U TOpsIKa
UCIIOJIb30BaHU 3TON MH(DOpMAIUH.

7.3. 3aBenmyromui, paspelaloluid JOCTyll COTPYAHMKAa K KOH(MUIECHIHUATILHOMY
NOKYMEHTY, HECET EPCOHAIbHYI0 OTBETCTBEHHOCTD 3a IAHHOE pa3pelICHUE.

7.4. Kaxaplii COTpYIHUK OpTraHU3aIlUH, TOTYYarOITUi 1151 pabOThI
KOH(UIECHIIMATBHBIA TOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 32
COXPAHHOCTh HOCUTEJSI U KOHPUACHIIMAIBHOCTh HH(DOpMAIUH.

7.5. JIuiia, BAHOBHBIE B HAPYUICHUU HOPM, PETYIUPYIONIUX MOTydeHne, 00paboTKy U
3aIUTy MEePCOHANBHBIX TAHHBIX PAOOTHHUKA, HECYT AUCITUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (penepaibHbIMU 3aKOHAMHU.
7.5.1.3a HEeucnoIHeHNE WM HeHaIJIeXkallee UCTIOJTHEHUE pa0OTHIUKOM TI0 €0 BUHE
BO3JIO’KEHHBIX HAa HETO 00s3aHHOCTEHN MO COOMIOACHUIO YCTAHOBIEHHOTO MOPSIKA
paboThI CO CBENIEHUAMH KOHPUACHIIMAILHOTO XapaKkTepa padoToaaTeNb BIpaBe
MIPUMEHATH IpeaycMoTpeHHble TpynoBeiM Koaexkcom aqucuumnimHapHbie
B3bICKaHUS.

7.5.2. JIOMKHOCTHBIE JIWIIA, TJIABHBIA OyXrajaTep, MeJIONpPOU3BOAUTEIND , B
00513aHHOCTHh KOTOPBIX BXOJIUT BEJICHUE TIEPCOHATBHBIX JAHHBIX COTPYIHUKA,
00s13aHBI 00ECTICYUTH KKIOMY BO3MOKHOCTh 03HAKOMIICHHS C IOKYMEHTaAMHU U
MaTepHualaMH, HETIOCPEICTBEHHO 3aTParuBaOIIMMHU €T0 MpaBa U CBOOOIBI, €CIN
VHOE HE MNPEeAyCMOTPEHO 3akoHOM. HempaBoMepHbII OTKa3 B
MPEIOCTAaBICHUN COOpPaHHBIX B YCTAHOBJICHHOM IMOPSAKE JOKYMEHTOB, JTHM00
HECBOEBPEMEHHOE MPEJOCTaBICHUE TAKUX TOKYMEHTOB WJIM MHOM MH(pOpMaluu B
CIIy4asix, IpeAyCMOTPEHHBIX 3aKOHOM, JIMOO MPEAOCTABICHUE HETIOTHOMN WK
3aBEJIOMO JIOXKHOUM MH(OPMALIUY - BICUET HAIOXKEHUE HA TIOJKHOCTHBIX JIUI]
aJMUHUCTPATUBHOTO MITpada B pazmepe, onpeaensiemom Kogekcom 06
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.



7.5.3. B coorBerctBUM ¢ ['paxnmanckum Kopekcom nuua, HE3aKOHHBIMU
METOJaMH TOJYYHMBIINE HHPOPMALIHUIO, COCTABISIONLYIO CIY>KEOHYIO TallHy,
00s3aHbl BO3MECTUTh NPUYUHEHHBIE YOBITKH, TPUUEM TaKasl k€ 005I3aHHOCTh
BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4.YT010BHAsA OTBETCTBEHHOCTH 3a HAPYLIEHUE HEPUKOCHOBEHHOCTH YaCTHOU
KU3HU (B TOM YKCJIE HE3aKOHHOE COOMpaHUE WM PaclpOCTPAHEHUE CBEJCHUH O
YaCTHOM U3HU JIUIA, COCTABIISAIOIIETO €ro JINYHYIO WIHM CEMEHYI0 TaliHy, 0€3 ero
corjacusi), HelpPaBOMEPHBINA JOCTYIl K OXpaHAEMON 3aKOHOM KOMITbIOTEPHOM
uH(popMaIK, HEMPaBOMEPHBIN O0TKa3 B IPEIOCTaBICHUN COOpaHHBIX B
YCTAaHOBJIEHHOM NOPSJIKE TOKYMEHTOB U CBEJEHUH (€CII ATH AESTHUS TPUYUHUIH
BpeJ MpaBaM U 3aKOHHBIM MHTEpPECaM I'pa)KJaH), COBEPILEHHBIE JIULIOM C
UCIIOJIb30BAaHUEM CBOETO CIY>KEOHOrO TMOJIOKEHUSI HaKas3bIBaeTcs MTpadom,
100 JUIIEHUEM MpaBa 3aHUMATh ONpPEeICHHbIE JOJKHOCTU WU 3aHUMAThCS
OTIPEICTICHHON JIeATEeIbHOCTHIO, TM00 apecToM B cooTBeTCTBUU ¢ YK PO.
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